_________ Housing Authority

Credit Card Control Policy
Housing Authority credit cards are an extension of the Authority’s financial accounts that may be difficult to establish proper controls.   In an effort to minimize weakness, the following requirements for credit cards are in effect:

1. Any/all Housing Authority credit card accounts must be approved by the Board of Commissioners by formal resolution.  The credit limit for the account will be specified in the resolution.

2. Housing Authority credit cards shall be issued in the name of the Authority under its tax identification number.  If required by the credit issuer, the user’s name may be included on the credit card.  
3. Cash back, air miles, or any other benefits provided by the credit issuer will be the sole property of the Housing Authority and are for its exclusive use.

4. All credit card statements and/or communication must be sent by hard copy directly to the Housing Authority.

5. Receipts for credit card expenditures will be submitted to the Executive Director or his/her designee.  All receipts will be reconciled with the credit card statement.  Please see Credit Card Use Policy for additional information.
In general, all necessary precautions must be taken to ensure that unauthorized purchases and loss exposure is eliminated.
